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[Ipuka3 Ne 25- O ot 23.05.2022 roga

IMOJIOKEHHUE
0 MOps/AKe Pa3padOTKU M NPUHATHUSA
JIOKAJIbHBIX HOPMATHUBHBIX NIPABOBBIX AKTOB
B MyHHIIUNIAJILHOM KAa3¢ HHOM IOIIKOJIBHOM 00pPa30BaTeILHOM y4peKAeHUuU
aerckuii cag «PocTok» m. JcrepJio

1.001mue mos1o:xeHus

1.1.Jannoe TIlomoxkenne o TmoOpAAKe pa3paOOTKM ¢ MPUHATUS  JIOKAJbHBIX
HOPMAaTUBHBIX MPaBOBBIX AaKTOB B MYyHUUHMNAIbHOM  Ka3€HHOM  JIOIIKOJBbHOM
0o0pa3oBaTeIbHOM YUpEKICHUM JeTcKui can «Poctok» 1. Dctepio (nanee — [omoxeHue)
pa3zpabotaHo B cooTBeTcTBUU ¢ DeaepanbHbiM 3aKk0HOM Ne 273-D3 ot 29.12.2012 «O06
obOpazoBanuu B Poccuiickoit deneparuu» (¢ u3MeHeHusiMu), TpymoBoro kojaekca P®
(Hanee - TK P®), I'paxnanckoro Koaexkca P® (manee - 'K P®D), a Takxke YcraBom
MyHUIIUNAIBHOTO Ka3€HHOTO JOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEKICHUS JETCKUHN call
«PocTok» 1. DCTepao W JApYyrMMH HOPMATHUBHBIMHU MpPaBOBBIMH akTamMu Poccuiickoit
denepanyiy, periaMeHTUPYIONIUMU  ACSATEILHOCTh OpPraHu3aluid, OCYIIECTBIISIOMINX
o0pa3oBaTEIbHYIO JACSITEILHOCTb.

1.2.Hactosimee Ilonmoxkenne paspaboTaHo B IesIX peaju3alud TpaBa Ha
CaMOCTOSITEJILHOE CO37aHUE HOPMATUBHO-IIPABOBOM 0a3bl Il CBOEU JEATEIbHOCTU B
paMKax IIOJHOMOYMH, OTHECEHHBIX 3aKOHOAATENbCTBOM Poccuiickoin dPenepauuun K
KOMIIETCHIINM ~ MYHHUIIUTIATHHOTO  OFOJDKETHOTO  JIOIIKOJIBHOTO  00pa30BaTEIbHOTO
yupexaenuss MKIOVY «Poctok» (nanee — YupexaeHue).

1.3.1anHoe [lomoxenne nOnoMHAET U KOHKPETU3UPYET MOPAIOK U3JAHUS JIOKAJIBHBIX
aKTOB, OMNPENIEJICHHBIX YCTaBOM YUpPEXKJEHHUs, YCTAHABIMBAET €AUHBbIC TpeOOBaHUS K
HOPMATHBHBIM  JIOKQJIbHBIM  aKTaM, HX TOJTOTOBKE, OQPOPMIICHUIO, MPHUHSTHIO,
YTBEP)KICHUIO, BCTYIJICHUIO B CUJIY, BHECEHUIO M3MEHEHUW U OTMEHE, MyOJIMKalUuM Ha
ouIaIbHOM calTe YupeKIeHus.

1.4 Ilensamu u 3agayamu HacTosiero I1oa0KeHus SIBISIOTCS:

— HOPMaTHBHO-TIPABOBOE  pEryJupoBaHHEe  0Opa30BaTENbHBIX  OTHOIICHUH B
Yupexnenuu;

— CO3/1aHUE€ €IMHOW W COTrJACOBAHHOM CHCTEMBI JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
YupexaeHus,

— obecrnieueHre TPHUHIUIIA 3aKOHHOCTH B HOPMOTBOPYECKOW  JESATEIHHOCTH
YupexaeHus;



— COBEPUICHCTBOBAHUE IIpoLiecca OArOTOBKH, OQOPMIIEHUS, IPUHATHS U pealu3aluu
JIOKQJIbHBIX HOPMATUBHBIX aKTOB;
1.5.JlokasibHBIE AKThI, COOTBETCTBYIOIIME BCEM TPEOOBAHMAM 3aKOHOAATENbCTBA PO,
SBIISIIOTCSA  00SI3aTENIbHBIMM K HCIIOJIHEHUIO BCEMM Y4YaCTHHKaMU 00pa30BaTEIbHBIX
OTHOLLIEHHUH.
2.0cHOBHBIEC BUABI JIOKAJIbHBIX AKTOB Y 4peKIACHUS

2.1.Jlokanbuwiti  axm  YUpexJeHUs MPEJCTaBIIeT CcOOOM  OCHOBaHHBIM  Ha
3aKOHOJATEJIbCTBE O(HUIIMAILHBIA TPABOBOM JTOKYMEHT, MPHUHSATHIA B YCTaHOBJICHHOM
MOPSAKE W PETYIUMPYIONIMKA OTHOLICHUS B pamKax YupexiaeHusa. llepedyeHp BUIOB
JIOKQJIbHBIX aKTOB, PErVIAMEHTUPYIOUIUX O00Pa30BaTENbHYIO NESATEbHOCTh, BKIIIOYAET B
ceOsi TpUKa3bl, PEIICHUS, TOJIOKCHUS, MPABWJIA, WHCTPYKIMH U JPYTHe JOKYMEHTHI.
[IpeacTaBiaeHHbIN NIEPEYEHb BUI0B JIOKAIBHBIX AKTOB HE SIBJISIETCS UCUEPITIBIBAIOIINM.

2.2.Ycmae YupexneHuss — JIOKQIbHBIA aKT, Ha OCHOBE KOTOPOro JAEHCTBYET
oOpa3oBaTenbHasi opranm3aius. Ero comepkanume ompenensiercs cT. 25 denepaibHOTO
3akoHa oT 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparium.

2.3.Ilpuka3z — NOKAJIBbHBIA aKT, U3aBAEMbIN 3aBEIYIOIIEH JJIs1 PEIIECHUS] OCHOBHBIX U
ONEpaTUBHBIX 3a7ady. B Je’I0mpou3BOJCTBE BBIAEISAIOTCS IPHUKa3bl IO OCHOBHOM
JEATENbHOCTH, MPUKA3bl IO JINYHOMY COCTABY, IPUKA3bl 10 BOCIUTAHHUKAM.

2.4.Peuwienue — TOKaNbHBIA aKT, INPUHUMAEMbId KOJUIETHAIBHBIMU OpraHaMH
VYupexxaeHus B LENAX pa3pelieHus Haubojee BaKHbIX BOIMPOCOB UX JESITEIbHOCTH. TeKcT
pEUIEHUs COCTOUT U3 IBYX YaCTeW: KOHCTATUPYIOLIEH U PACTIOPAIUTEIbHON, Pa3IeICHHBIX
cioBom «PEIINJI» («PEIIWIIA», «PEIIWIIO», «PEIUWIIMY). [Ipu HE0oOX0auMoCTH
KOHCTATHPYIOIAasi YacTh MOXET COAEP’KATh CCbUIKM HA 3aKOHBI U JPYTHME€ HOPMATHUBHBIE
akTbl. PacriopsauTenbHas 4YacThb W3JIaraeTcs NyHKTaMH. PemieHus MOryT colepkKaTb
NPWIOXKEHMS, CCbUIKA Ha  KOTOpble JIaeTcsi B  COOTBETCTBYIOLIMX  ITYHKTax
pacnopsiAUTENbHOM 4acTu. PelleHuss moANHMChIBAIOTCA MpEACEAaTeieM M CEeKpeTapeM
KOJUIETUAJIbHOTO OpraHa.

2.5.11Ion0scenue — nOKAIbHBIA aKT, YCTAHABIMBAIOUIMN MPaBOBOW CTATyC OpraHa
YIIPaBJIEHUs Y UpPEkKACHUEM, WIH OCHOBHBIE MpaBuia (MOPSAOK, IPOLUEAYPY) peann3aluu
JIOY kakoro-nmm6o0 13 CBOUX MPaBOMOYHH.

2.6 Ilpaguna — JOKANBHBIA AaKT, PENNIAMEHTUPYIOLIUMKA  OpPraHU3allMOHHbIE,
JTUCLUMUIUIMHAPHBIC, XO3SMCTBEHHBIE W HWHbBIC CIHEHUAbHBIE CTOPOHBI JIESITEIbHOCTH
VYupexxJieHus W ero paOOTHUKOB, BOCIHUTAHHMKOB U HMX pOJUTENEeH (3aKOHHBIX
npe/iCTaBUTEIIEH ).

2.7.Hncmpykyus — JOKANbHBIA aKT, YCTAaHABIUBAIOUIUN TOPAJOK M CIOCO0
OCYIIIECTBJICHHS,  BBIMIOJHEHUS  KaKUX-JIMOO  JEHCTBUN;  COBOKYIHOCTH  IPaBUI
OCYILIECTBIICHHS ONPEJEICHHBIX BHJIOB JEATEIbHOCTH, IPOBEICHHUS PAOOT, CIIy>KEOHOIO
MOBE/ICHMUS.

WNucTpykimeit onpeaensoT MpaBoBoil cTaTyc (1mpaBa, 0053aHHOCTH, OTBETCTBEHHOCTh )
pabOTHUKA 1O 3aHUMAEeMOM JOKHOCTH. WMHCTpyKIus COAEPNKUT HMIEPATUBHbBIC
(moBenuTENbHBIE, HE JOMYCKAIOIINE BHIOOPA) HOPMATHUBHbBIE TPEANMCAHUS.

JIOMKHOCTHBIE ~ WHCTPYKIIMU, pa3pabaTblBaeT pPYKOBOAUTENIb  00pa3oBaTEIbHON
OpraHu3aluu.

2.8.VupexaeHue wuMeeT JApyrue cruernupuyeckue HOPMATUBHBIE JTOKYMEHTHI,
pETYIUPYIONTUE OTHOIICHUS B cpepe 00pa30BaHUs WJIA KOHKPETU3UPYIOIIUE TOKYMEHTHI,



YKa3aHHBIE B HACTOAILIEM ITYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBUU ACATEIBHOCTH
JETCKOro caja: IMpaBWia, paclMCaHus, IUJIaHbl, rpaduKH, IUKIOTPaMMbl, MPOrPaMMBbI,
MIOPSIAKH, IIPOTOKOJIBI, TACIIOPTA.

2.9.J10orOBOpPBl M MHBIE COTJALIEHUS, KOTOpPBIE W3HAIOTCA YUPEKICHHEM HE
€AUHOJINYHO, a IIYyTEM COIVIACOBAHUA C MHBIMU JIMLIAMM, BBICTYNAIOUIUMHU B HUX, B
KAueCTBE CAMOCTOSITENIbHOW CTOPOHBI (HampuMmep, TPYIOBBIE JOTOBOPHI, JTOIOBOPHI Ha
OKa3aHMeE IJIATHBIX 00pa30BaTENbHbBIX YCIYT U T.J.) HE ABISAIOTCS JOKAJIbHBIMU aKTaMU.

3.I1opsa10K MOATOTOBKH JOKAJIBHOI0 AKTA

3.1.MlHMIMaTOpOM MOATOTOBKH JIOKAJIbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

— Y4YpEAUTEIND;

— 3aBEAYIOIIAs YUYpEeKIACHUEM;

— Y4YaCTHUKU 00pa30BaTe/IbHbIX OTHOILICHUH.

3.2.1lpy u30aHUK JIOKAJBHOTO aKTa 3aBEAYIOIIAas PYKOBOJACTBYETCS MPHUHLIMIIAMU
3aKOHHOCTH, OOOCHOBAHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.

3.3.0cHOBaHMEM I NOATOTOBKM JIOKAJBHOIO AKTAa MOTYT SIBJISATHCA W3MECHEHHUS B
3akoHozaresnbcTBe PP (BHECEHHE M3MEHEHUM, W3/IaHHE HOBBIX HOPMATHMBHBIX IPaBOBBIX
aKTOB).

3.4.1IpoeKT JIOKaTbHOI'0O HOPMATUBHOI'O aKTa TOTOBUTCS OTAEIbHBIM PAOOTHHUKOM HIIU
rpynnoi pabOTHUKOB MO MOPYUEHHUIO 3aBEIYIOIICH.

3.5.1lonroroBKka JOKaJIbHOTO HOPMAaTHBHOIO akTa BKJIOYaeT B ce0s H3ydyeHUE
3aKOHOAATEJIbHBIX W HWHBIX HOPMATHBHBIX AaKTOB, JIOKAIBHBIX HOPMAaTUBHBIX aKTOB
o0pa3oBaTeNbHOW  OpraHU3alMM, PErJaMEHTUPYIOIIMX TE€  BONPOCHL,  KOTOpHIE
IpEeanoaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKkTa, U Ha 3TOM OCHOBE BBHIOOp €ro BUA,
COJIEp’KaHUsl U MPECTaBICHUE ero B MUCbMEHHOM (hopMe.

3.6.IlogroroBka HanOosee BaXHBIX JIOKAJIbHBIX HOPMATHBHBIX aKTOB JIOJDKHA
OCHOBBIBAaTbCS Ha PE3yJIbTaTax aHaJIM3a OCHOBHBIX CTOPOH AESATEIBHOCTH YUpEXKICHHS,
TEHACHIIMN €r0 Pa3BUTHS U CIOKUBIIEHUCS CUTYAllUH.

3.7.1lo Bompocam mpueMa Ha pabOTy, MEPEBOAOB, YBOJIbHEHWI, INPEN0CTaBICHUS
OTIIYCKOB, TMOOLIPEHUH WM TPUBICYEHUS COTPYAHUKOB K JUCLUIUIMHAPHON WM
MaTepUAIbHON OTBETCTBEHHOCTH M3JAOTCS MpUKa3bl, B cooTBeTcTBUU ¢ TK PO.

3.8.IIpoekT JTOKaIpHOTO HOPMATHUBHOTO aKTa MOAJICKHUT 00S3aTENbHON MpOBEpKE Ha
JUTEPATYPHO-CTUIIMCTUYECKYKD T'PAMOTHOCTb M IPAaBOBOM  JKCHEPTU3E, KOTOPBIE
IPOBOJATCS  YUPEXKIECHUEM CaMOCTOSTENIbHO JHMOO C Y4acTHEM IPHUBIICYEHHBIX
CIELUAIIMCTOB.

3.9.1IpoeKkT JIOKaJIbHOTO HOPMATHBHOTO aKTa MOXET OBbITb TMPEJCTaBICH Ha
OOCyX/I€HHE IIyTeM HaIpaBJICHUsl MPOEKTa 3aUHTEPECOBAHHBIM JIMI[AM, IPOBEIACHMUS
COOTBETCTBYIOLLEIO COOpaHUsl C KOJUIEKTMBHBIM OOCYKJIEHHEM IMPOEKTa JIOKaJIbHOTO
HOPMAaTHWBHOIO aKTa M T.JA. B ciaydae corimacoBaHMs IMPOEKTa JIOKAJBHOTO aKTa Ha HEM
npocrasisiercs Bu3a «COI'JTACOBAHO».

3.10.ITopsimok MpUHATHSA JIOKAJIBHBIX AKTOB YCTAaHABIIMBAETCS Y CTABOM YUPEKICHUS:
YKa3bIBAKOTCSI KBOPYM C LIEJIBI0 YCTAHOBJICHMS MPaBOMOYHOCTH OpraHa CaMOYIIPaBIICHUS,
dhopmMa 1 TIOPSIJIOK TOJIOCOBAHUS.



3.11.[Ins BBeneHUs B AEUCTBUE JIOKAJTBHOIO AKTA M3JAETCA MPHKA3 3aBeAyromero. B
MPaBOM BEPXHEM YTy JIOKaJIbHOrO akTa numercs cioBo «Y TBEPKIIEHO» ¢ ykazanunem
(dbaMmIy pyKOBOJUTENS, 1aThl U HOMEpa U3/IaHus TIPUKa3a.

3.12.B  VYupexnaeHuu CcO3[al0TCS  YCIOBUS JUIsi O3HAKOMJICHHS  YYAaCTHHKOB
o0pa3oBaTeNbHBIX OTHOIICHUW C JIOKAJbHBIMU akTaMu. O3HaKOMJIGHUE MOXKET OBITh
MPOBEJICHO TOJI MOAINKUCH B CIydasiX, MPEAyCMOTPEHHBIX HOPMATUBHBIMU JIOKYMEHTaMH,
o160 pasMeleH B 0OIeocTynmHOM MecTe (MH(OpMaIMOHHBIA CTEHJ JAETCKOro caja,
o(HUIaIbHBIN CAaNT JOMIKOIHHOTO 00PA30BATEIHHOIO YUPEIKICHUS ).

3.13.M3MeHeHus B JOKAJIbHBIN aKT BHOCSATCS 110 MEPE HEOOXOIUMOCTH.

4.JlokymMeHTaJIbHOE 0()OpMIIeHHE

4.1 JlokaibHBIA  aKT JOJDKEH OBITh  JOKyMeHTambHO odopmiieH. Crpykrypa
JOKaJbHOIO aKTa JOJDKHAa OO0eCHeuMTh JIOTUYECKOE pa3BUTHE TEMBbl IPABOBOIO
pEryJupoBaHHsl.

4.2.06mme TpeOoBaHMUs K O(POPMIICHUIO JIOKAJTBHBIX aKTOB BKIIOYAIOT CIEAYIOUINE
HOJIOKEHUS:

— JlokanbHbIA aKT JOJDKEH COAEpKaThb HAMMEHOBAaHUE JIOKAJIbHOIO akTa M Jary
U3JIaHUSL.

— Ecnu TpeOyercst pa3bsicCHEHUE LieJied U MOTHUBOB MPUHATHS JOKAaJIbHOIO akKTa, TO
HE00X0/1MMa BCTYNUTENbHAS YacTh — mpeaMOyna. [lonoxennst HoOpMaTUBHOIO XapakTepa B
npeamMOyiy HE BKJIFOHUAKOTCS.

— HopmatuBHbie npeanucanus oQpopMIISIIOTCS B BUAE MYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOCKUMM LU(PpaMU C TOUKON U 3ar0JJOBKOB HE UMEIOT. [IyHKTBI MOTYT MOAPa3AEIATHCS
Ha TMOAMYHKTBI, KOTOpbIE MOI'YT HMETh OYKBEHHYIO WM IU(PPOBYIO HYMEpPALHUIO.
3HauMTeNbHbIE MO O0BEMY JIOKaJbHbIE aKThl MOTYT JEJIUTHCS Ha TJaBbl, KOTOPbHIE
HYMEPYIOTCS PUMCKUMU IIU(pamMu U UMEIOT 3ar0JIOBKH.

— Ecnu B nOKambHOM akTe MPUBOASTCS TaOMUIbI, TpapUKU, KAPThl, CXEMbl, TO OHHU
opopMIsIIOTCA B BHUJAE MNPUIIOKEHUH, a COOTBETCTBYIOUIME IYHKTHI JIOKAJIBHOIO aKTa
JOJDKHBI UMETh CCHUIKM Ha 3TH IIPHUIIOKEHHUS.

— JIOKaIbHBIM HOPMATHBHBIM AKT M3JIaracTcsi Ha TIOCYJapCTBEHHOM s3blke PD u
JOJDKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.

— B JoKabHBIX HOPMATUBHBIX AKTaX JAIOTCS OMPEIEICHHUS BBOAUMBIX FOPUINYECKHX,
TEXHUYECKUX W JPYTUX CIEUUAJIbHBIX TEPMHUHOB, €CJIM OHU HE  SIBIAIOTCS
OOIIEU3BECTHBIMU U HEYNOTpeOisieMbIMU B 3akoHojaTesnbcTBe P u pervoHanbHOM
3aKOHOJATEJbCTBE.

5.0cHoBHBIE TpeﬁoBaHHﬂ K JJOKAJIbHBIM HOPDMATUBHBIM aKTaM

5.1.Cpenu nOKaJIbHBIX HOPMATHBHBIX aKTOB 00Pa30BaTEIbHOM OpraHU3aly BHICIIYIO
IOpUINYECKYIO crily mMeeT Ycras. [loaTomy, mpuHUMaemble B YUPEKICHUN JIOKAJIbHBIC
HOPMAaTUBHBIE aKThl, HE IOJKHBI IPOTUBOPEYUTH €r0 Y CTaBy.

5.2.1lpy MOATrOTOBKE JIOKAJBHBIX HOPMATUBHBIX AKTOB, PETYIHMPYIOLIMX COLHUAIBHO-
TPYJIOBBbIE€ OTHOLIEHUsI (HANMpUMeEp, KOJUIEKTUBHBIA [IOrOBOp, IMpaBujia BHYTPEHHETO
pacrnopsiika U Jp.) CleIyeT pyKOBOICTBOBATHCS PEKOMEHAAMSAMU O HUX.



5.3.lonosxncenue, npasuna, uHcmpykyuu JOJDKHBI COJEP)KaTh  CIEIYIOLINE
00s13aTeNbHbIE PEKBU3UTHI:

— o0003HaYeHue BUJa JIOKAJIbHOIO HOPMATUBHOIO aKTa, €r0 HAUMEHOBAHUE,
— Tpu(BbI: IPUHATO, YTBEPKIEHO, COTJIACOBAHO;

— TEKCT, COOTBETCTBYIOIINNA €ro HAUMEHOBAHUIO.

5.4.Ilocmanoenenue 1OMHKHO CONEPKATh CICAYIOIINE 0053aTeNIbHbIE PEKBU3HUTHI:

— o0003HaYeHue BUJa JIOKAJIbHOIO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

— MECTO U JIaTy MPUHSTHUS;

— TEKCT, COOTBETCTBYIOIIUN €ro HaMMEHOBaHUIO;

— JIOJDKHOCTH, (haMUJIMIO, MHUIIUAJIBI ¥ TIOJIMCH JIUIIA, BRIHECIIIETO TOCTAaHOBJICHUE;

— OTTHCK TIeYaTy.

5.5.Pewienus OJKHBI COACPKATH CIEYIOUIUE 00s13aTeNbHbIE PEKBU3UTHI:

— o0003HaYeHue BUJa JIOKAJIbHOIO HOPMATUBHOTO aKTa;

— MECTO U JIaTy IPUHATHUSA;

— TEeKCT;

— JOJDKHOCTh, (DaMHIIMIO, MHUITUAIBI M TIOJIITUCH JIUIIA, PUHSBIIETO PEIICHUE;

— OTTHUCK MEYATH.

5.6.1Ipukazel u pacnopaxcenHus JOJDKHBI COAEPXKaTh CIEAYIOIIHE 00A3aTelIbHbIE
PEKBUBUTHI:

— o0003HaYeHue BUJa JIOKAJIbHOIO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

— MECTO U JIaTy MPUHSTHUS;

— PpErucTpalMOHHBINA HOMED;

— TEKCT;

— JOJDKHOCTh, ()aMUJIMIO, WHUIMANbl M TMOANKHCH PYKOBOAUTENS 0Opa3oBaTesIbHON

OpraHu3aluu.

[Tpukasbl ¥ pacioOpsHKEHUS BBITIOMHSIIOTCS Ha OJTaHKE YUpexkICHHUS.

5.7.1Ipomoxonast u akmul JOTHKHBI COAEPKATH CIIEYIOUIUE 00s13aTENbHbIE PEKBU3UTHI:

— 0003HauY€HHE BU/IA JJOKAJIHLHOTO HOPMATUBHOI'O aKTa;

— MECTO U JaTy MPUHSATHUS;

— HOMEp;

— CIIMCOK MPUCYTCTBYIOIINX;

— TEKCT, COJEpKalluil TMOBECTKY JHS, OMHCaHWE Xoia, MOpsSAKa U MPOLEAypHI
COBEPUIAEMBIX OMNpPEAENECHHbIX (FOPUIUYECKH 3HAYUMBIX) JEHUCTBUH JHMOO OTCYTCTBHE
OIpPE/IEIICHHBIX (PAKTOB;

— JOJDKHOCTH, (PAMHIIMIO, WHUIMANBl W TOMANUCH JUIA (JUI[), COCTABUBIIMX WU
NPUHUMABIIUX Y4aCTHE B COCTABJICHUHU MIPOTOKOJIA WU aKTa.

5.8.Memoouueckue pekomenoayuu NOKHBI COJEPXKATh CIEAYIONUE 00s3aTelIbHbIe
PEKBUBUTHI:

— 0003HaUYeHHE BU/A JIOKAJTbHOIO HOPMATUBHOTO aKTa, €ro0 HAMMEHOBAHUE;

— MECTO U JIaTy NPUHATHUS;

— TEKCT, COOTBETCTBYIOUIMI €ro HAMMEHOBAHUIO U COAEp KAl yKa3aHUE Ha BH,
HAUMEHOBAaHWE W JaTy TMPUHATUS TPaBWI WM HWHCTPYKIUMA, HOPMBI KOTOPBIX
pa3bACHAIOTCH, KOHKPETU3UPYIOTCS WIH  JIeTaJu3upyroTCs METOUIECKUMU
PEKOMEHIAIUSIMU;



— JIOJDKHOCTb, (aMuJusl, HMHULMAIBI JIMIA (JIMI), COCTABUBIIUX METOAUYECKUE
PEKOMEH 1A H.

S5.9.1Ipocpammer u naansl JOKHBL COIEPXKATh CIEAYIOIIHE 00s3aTelIbHbIE
PEKBU3UTHI:

— o0003Ha4YeHue BUJA JIOKAJIbHOIO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

— MECTO U JlaTa NPUHSITHS;

— TEKCT JIOKaJIbHOTO HOPMAaTUBHOI'O aKTa, COOTBETCTBYIOIINN €r0 HAaMMEHOBAHUIO.

5.10 Jonxncnocmunan uncmpykuyua paOOTHUKA [IOJDKHA COAEPXKATh CIICAYIOIINE
pazienbl:

— 00IIIME TTOIOKEHHUS;

— OCHOBHBIC 3aJ]a4M, IIpaBa, MPEI0CTaBIIIEMble PAOOTHUKY U €ro 00s3aHHOCTH;

— B3aUMOJCHCTBUS;

— OTBETCTBEHHOCTb 32 HEKAYEeCTBEHHOE M  HECBOEBPEMEHHOE  BBINOJIHEHUE
(HencnoJHeHue) 00s13aHHOCTEN, TPETYCMOTPEHHBIX JOJKHOCTHOW MHCTPYKIUEH;

— TpeOoBaHUs K paOOTHHUKY.

6.HOpHI[OK NMPUHATAA U YTBEPKIACHUSA JIOKAJTBbHOI'0 HOPMATUBHOI'O aKTa

6.1.JIokanpHBII HOPMATUBHBIN aKT, NPOLIEAIINI IPOLEAYPY COTTIACOBAHUS, TOMJIEHKUT
MIPUHATHIO U YTBEP/KICHUIO 3aBEYIOIIEN B COOTBETCTBUM C Y CTABOM Y UPEKICHMUS.

6.2.JIokanpHblE ~ HOPMATHBHBIE  AKThl ~ YUPEKIEHHUS  MOIyT  IPUHUMAaThCS
pykoBoautenem, O0muM coOpanreM KoiekTuBa, Ilenarornueckum CoBeToM.

6.3.1Ipy nNpUHATAM JIOKAJBHBIX HOPMATHBHBIX aKTOB, 3aTParMBalOIIMX IpaBa
BOCIIUTAHHUKOB, YYUTBIBAECTCSI MHEHHE POAUTENBCKOIO KOMUTETA.

6.4.He nomiexar NPUMEHEHHUIO JIOKAJbHBIE HOPMATWMBHBIE aKThl, YXYAIIAKOLINE
MOJIO)KEHHE YYACTHUKOB OOpa30BaTEIbHBIX OTHOIIEHWW MO CPAaBHEHUIO C TPYIOBBIM
3aKOHOJATEJIbCTBOM, KOJUIEKTHBHBIM JOTOBOPOM, COTJIAIICHUSMH, a TAKXKE JIOKAJIbHBIE
aKThl, IPUHATHIC C HAPYLIECHUEM TTOPSIAKA YUETA MHEHHS NTPEACTABUTEIBLHOIO OPraHa.

6.5 IIpomenmmii npoueaypy NPUHATHS JOKAIbHBI HOPMATUBHBIN aKT YTBEPKIAAETCS
pyKoBoAMTENEM O00pa3oBaTelnbHON opraHuzanuu. DakT yTBEpKACHUA OQPopMIIsIeTCs
npukaszoMm 3asenyrouieit [0V, 3aBepeHHbI NOANUCHIO.

6.6.JIoKanbHBIII HOPMATUBHBIA aKT BCTYHAE€T B CHIIy C MOMEHTA, YKa3aHHOIO B HEM,
1100, B cllydae OTCYTCTBUS TAKOTO yKa3aHUs, M0 UCTEUEHUHN 7 KaJICHAAPHBIX JHEU C AaThl
IPUHATUSA JAHHOIO JIOKAJIBHOIO HOPMATHUBHOIO akTa. JlaTod NpHHATHSA JIOKAJIbHOTO
HOPMAaTHBHOTO aKTa, TPEOYIOIIEr0 YTBEPXKACHUS 3aBEAYIOLIEH YUpEeKICHUEM, SBIISCTCS
J1aTa TaKOT'O YTBEPKICHMUS.

6.7.11ocne yrBep)KAEHUS JIOKAIbHOTO HOPMATHMBHOIO aKTa IIPOBOAMTCS IPOLEAYpa
O3HAaKOMJICHHSI C HHUM YYaCTHUKOB OOpa30BaTENIbHbIX OTHOIIECHWH, Ha KOTOPBIX
PacCIpOCTPAHAIOTCS ITOJIOKEHUS TAHHOTO JIOKAJIbHOTO HOPMATUBHOI'O aKTa.

6.8.YTBEp)KIEHHBII JIOKATBHBIN akKT (MOJIOKEHUE) TMOJJICKUT OINYyOJTUKOBAHUIO Ha
ouimanbHOM caiite YupexaeHus B TeueHue 10 (aecsiTi) KaneH1apHbIX JHEH.

7.HOpH}IOK BHECCHHUS UBMCHCHUA U Z[OHO.]IHCHIflﬁ B JIOKQAJBbHBIC AKThHI

7.1.B  neilcTBylolmue JIOKaJbHbIE AaKThl MOTYT OBITh BHECEHBbl M3MEHEHUSA W



JOTIOJTHEHHS.

7.2.1lpenioxkeHue O BHECEHHWU W3MEHEHUH MOXET HMCXOAUTh OT JII000ro opraHa H
JMIa, KOTOPBIM COMIacHO HactosieMy llomoxkeHuro uMeeT MmpaBO CTaBUTh BOIPOC O
pa3paboTKe M NPUHITHU COOTBETCTBYIOLIEIO JOKAJIBHOIO akTa JUOO YTBEpXAAarh 3TOT
JOKYMEHT.

7.3.Ilopsimok BHECEHUSI U3MEHEHUH U JIOMOTHEHUI B JIOKAJIbHBIE aKThl OMPEENISIETCS B
cCaMUX JIOKJIBHBIX aKTaX. B OCTaNpHBIX Ciy4yasx W3MEHEHHS W JIONOJHEHUS
OCYLIECTBIISIFOTCS B CIEAYIOIIEM MOPSAKE:

— BHECEHUE M3MEHEHHU W JIONOJHEHUN OCYHIECTBISIETCS B MOPSJAKE, YCTAHOBIECHHOM
B JIOKAJIbHOM HOPMAaTUBHOM aKT€, HA OCHOBAaHWH KOTOPOI'O BHOCSATCS U3MEHEHUS;

— W3MEHEHHUSI M [ONOJIHEHUS B JIOKAJIbHbIE aKThl: IOJIOKEHUs, NPUHATHIE O€3
COIIAaCOBaHMSI C OpraHoM YIpaBJieHUs (CaMmMOymnpaBlieHUs), NpPaBHJIA, WHCTPYKIIHH,
IIPOrpaMMBl, IIJIaHbI, ITOCTAHOBJICHMS, PELICHUS, NPUKA3bl U PACHOPSIKEHUS, BHOCATCS
NyTeM HW3JaHHs TpUKa3a 3aBEAYIOUIET0 O BHECEHUM HW3MEHEHHMM WM JIONOJHEHUH B
JIOKAJIbHBIM HOPMAaTUBHBIN aKT;

— W3MEHEHUS U JIONOJHEHUS B MOJOKEHUS, IPUHATHIE NTOCIIE COITIACOBAHUS, BHOCATCS
IyTeM W3JaHus IIPUKa3a 3aBEAYIOLIEH YUpeKIECHWEM O BHECEHMM W3MEHEHUN WIN
JIOTIOJIHEHHU B JIOKAJIbHBIN aKT C MPEABAPUTEIbHBIM OTYYE€HUEM OT HETO COIIACHSL.

7.4 .MI3MeHeH s ¥ JONOJHEHUSI B JIOKAJIBHBIM aKT BCTYIAIOT B CHIIY C JIaThl, YKa3aHHOU
B IPUKA3€ O BHECEHWH M3MEHEHHUI WJIM JONOJIHEHHN B JIOKAJbHBIA HOPMATHUBHBIN akKT, a B
Cllydae OTCYTCTBUSA YKa3aHHUs B HEM JIaThl — MO MUCTEUEHUIO 7 KaJCHJIAPHBIX THEW C JIaThl
BCTYILICHHUS IPUKa3a O BHECEHUU U3MEHEHHUI WM JOTIOJIHEHNUH B JIOKAJIbHBIN aKT B CHILY.

7.5.VI3MeHeHrs U AONOJIHEHMsI B MPENNUCaHUs U TpeOOBaHMsI, MPOTOKOJIBI U AaKThI,
METOAUYECKUE PEKOMEHIAllUH, aKThl O MIPU3HAHKUU JIOKAJIbHBIX aKTOB, YTPATUBILIUMHU CHILY,
HE BHOCSTCH.

8.0OTBeTCTBEHHOCTH

8.1.3a HeucnoNMHEeHUEe WM HEeHAJJIeXkallee UCIOMHeHUE TpeOOBaHUM, YCTaHOBICHHBIX
B JIOKQJIBHBIX aKTax YUPEKICHUs, COTPYIHUKHA HECYT OTBETCTBEHHOCTb B COOTBETCTBHUU C
YcraBom, TpynoBbeIM KogekcoM Poccuiickoit @enepanuu.

8.2.3a  HeucnonHeHUWE WJIM  HEHAJJIE)Kalllee  HCIOJIHEHHE  OO0S3aHHOCTEH,
YCTaHOBIICHHBIX JaHHBIM [lomokeHueM, pabOTHWKM METCKOTO caja, y4acTBYIOIIHE B
pa3pabOTKe JOKAJbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C JICUCTBYIOLIUM
TPYJIOBBIM 3aKOHOAATEILCTBOM.

9./leiicTBHE JTOKAJIBHBIX AKTOB

9.1.JIokanbHble aKThl YUpEKICHUA IECUCTBYIOT TOJBKO B MPEAEIaX JIOLIKOJIbHOTO
00pa3oBaTEIbHOTO YUPEKIECHUS U HE MOTYT PETyJIMPOBATh OTHOIIIEHUS, CKIIABIBAIOIIIECS
BHE 00pa30BaTENbHON OpraHu3allvu.

9.2.JlokasibHBIE aKThl YUpEXKJIEHUS yTpauyuBarOT CUly (MOJTHOCTBIO WM B OTIEIbLHOM
YacTH) B CIEAYIOIINX CIydasiX:

— BCTYIUICHHE B CHJIy aKTa, MPU3HAIONIETO JaHHBINA JIOKAJIbHBIA aKT yTPaTUBIIUM
CUILY;



— BCTYIUICHHE B CHJIy JOKQJIbHOIO akTa OOJbIIed IOPUIAYECKON CHIIbI, HOPMBbI
KOTOPOTO MPOTUBOPEUAT MOJIOKEHUSIM JAaHHOTO JIOKAJIbHOTO aKTa;

— NpPU3HAHHUE CYAOM WJIM MHBIM YIIOJHOMOUYEHHBIM OPraHOM T'OCYJapCTBEHHOW BIIACTH
JIOKAJIBHOTO aKkTa YUpeKJIeHHs TPOTUBOPEUAIINM JEHCTBYIOIIEMY 3aKOHOAATEIIbCTRY.

9.3.JIoKaJIbHBIN AKT, YTPATUBILHI CUTY, HE MTOMJIEKHUT UCTIOTHEHUIO.

10.3akI0unTeIbHBIE MOJI0KEHUSA

10.1.Hacrosimiee  IlosmokeHue — sIBISIETCS  JIOKAJbHBIM ~ HOPMATUBHBIM  aKTOM,
npuHumMaetcs Ha [legarornueckom CoBere U yrBepkaaercss (Jinbo BBOJIUTCS B JICUCTBUE)
IIPUKA30M 33aBEIYIOIIEH Y UpPEKICHUEM.

10.2.Bce wu3MeHeHMS U JOMNOJHEHHMs, BHOcHMMBIe B Hacrtosmiee Ilomoxxenue,
oopMIIIIOTCSA B MUCbMEHHON (hOpME B COOTBETCTBUHU JCHCTBYIOIIUM 3aKOHOATEIHCTBOM
Poccuiickoit @enepannu.

10.3.TTonoxxeHne NMpUHUMAETCSI HAa HEONPEACICHHBIN CPOK. MI3MEHEeHUsI U TONTOJTHEHUS
Kk llomoxenutro npuHMMaroTcs B nopsAake, npeaycMorpeHHoM mn.10.1. Hacrosmiero
[Tonoxenus.

10.4.Ilocne npunstus [lonoxenus (WM HM3MEHEHUN M JIONMOJHEHHH OTIEIbHBIX
MYHKTOB M pa3lieJioB) B HOBOW pEIaKIMU MpeablAylias peaakius aBTOMATHYECKU
yTpauuBacT CUITY.
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